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ACHIEVE WELL TEAM

Empowering wellbeing,
elevating achievement

ACHIEVE WELL CHALLENGES

How to Log In and View Session Entries on Achieve

Well Challenges

This guide details the process of navigating the Achieve Well Challenges website, from the initial landing

page to logging in as an administrator and viewing the list of logged sessions, deleting entries as well as

downloading completed logs

1 Navigate to achievewellchallenges.co.uk

Achieve Well Challenges

2 Click on the Login Button
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On the initial Achieve Well Challenges page, click the orange 'Login’ button.

4 Enter Administrator Credentials and Log In
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On the 'MyChallenge admin login...! screen, enter your Username and Password into the respective

fields, and then click the 'Login' button.

3 Select 'GO TO ADMIN' to Access Administration Login
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On the login screen, click the orange button labeled 'GO TO ADMIN »' to proceed to the administrative

5 View the List of Logged Sessions
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After successfully logging in, click the 'List all logged sessions' button from the menu bar to view all

recorded sessions.

Nottingham

Nottingham




6 Review Session Details
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Examine the table showing the list of session entries, including challenge details, minutes, participants,
and total minutes. To delete an entry, click on the cross in the delete column

7 Select a Session to Delete (Optional)
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Delete a Log Entry

To delete a specific log entry, click the 'X" icon next to the corresponding row in the table. This action
brings up a confirmation screen to 'Delete a Log Entry".

8 Click on download as excel file to get a complete log
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This will put all of your entries into excel which will allow you to create graphs and further analyse your
data




